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RFP Title: Request for Proposals for Tallahassee-Leon County Planning Commission Counsel
Proposal Number: BC-08-12-03-56
Opening Date: Tuesday, August 12, 2003 at 2:00 PM

REQUEST FOR PROPOSALS
FOR TALLAHASSEE-LEON COUNTY PLANNING COMMISSION COUNSEL

The Board of County Commissicners of Leon County, Florida, for itself and on behalf of the Ctty of
Tallahassee, is seeking to iocate counsel with extensive experience in land use law to serve«zas’ Planning
Commission/Local Planning Agency counsel. This document invites your firm to,sybmlt agfaroposal to the
Leon County Purchasing Division to perform such services for the County throug ; .ﬁ?’?ﬁ’”ce of the County
Attorney and for the City of Tallahassee through the Office of the Cily:

&

Please note that although Planning Commission counsel's cllent i&“the Tallahgsﬁé
Commission, counsel is paid by the City of Tallahasses and L?gﬁ f County. B&%mng
must bill the City and County separately for time spent and exp:
expenses on County matters. Atftorney’s fees for mixed matter

billed jointly, according to a formula.  For joint bills, counsel def
share, then mails separate bills. The current rate paid by the C

counsel is $125.00 per hour.

I. QUALIFICATIONS

1. Your firm must maintain a law office with a sub

Commission counsel services. Prefer@nce will beiiven to :firms with a local presence. Itis
important that you have sufficient dépth of talegﬁ and are ablé to allot a sufficient amount of time to
meet the sometimes great de it the &ggﬁiemments \éﬁl place upon counsel and be in a position
to respond quickly and GfﬁCiBI;I .

2, Your firm must possess demonstratec?éé'] ty, know éﬁge.

1.

Bxperience that each attorney possesses relatlva to land use
epresentabon Pleaéé m&lcate the pnmary partner that wsll be responsuble for the Plannmg

5. A descnption of the general capabilities of your firm, including information relating to total size and
staffing, research capability, professional staff and clerical support, previous representations of public
sector clients in Florida, including Leon County and the City of Tallahassee, for land use and planning
issues, matters, and cases (both administrative and judicial).

6.  Please identify all pending litigation, or litigation concluded within the past five years, in which the
firm is, or was, invelved as counsel to a party or in which your firm or any predecassor firm is a

Lo
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named defendant. For each such case or claim state:
a. The style of the case;

b. A summary of the nature of the case or claim;

Certiorari);

d. The approximate dollar amount involved, if any,; and,
e. Improper conduct alleged, if any.

7. Please state whather your firm has current malpractlce SUr
state: e

a. Name of carrier and policy number,;
b. Effective dates of insurance;
c. Policy exclusions, if any; and

d. Current coverage amounts.

information on anyT

Furthermore, please provide all pertn -
ntly pencilhg or whi

attorneys within your ﬂrm which i k 3; l i

?ﬁtﬁg itigation against your firm or
ﬁ'nas been concluded within the past five

éﬂ‘i{ *
(Roté |aI conflicts , ur firm may have which may be affected

iflg, Bt not Ilmlt ‘g ntation of entities or persons which are or may
are employed bydigen

éo

ounty or the City of Tallahassee, have applications

pla":”ry\é 1l ‘g Eg BNt orders or approvals or other land use review, and/or have claims
for daﬁﬁ“ﬁ % 5 Constitutional Officars of Leon County, or the City of

Tallahass ih-conflicts exist, please specify the party with which there is

a conflict, 1 whether the prospective counsel would or would not set aside
or remgg epresentation creating the conflict in relation to Leon County or the
Cltggbf Tallahasse

ST
‘é'ﬁ‘*

Flrms res?s‘ﬁdmg to this RFP are hereby made aware of the County's goals for MMWBE
ﬁ%ﬁ Respondents should contact Agatha Muse-Salters, Leon County M/WBE Director,

As a part of the selection process for this project, the ranking procedure will provide a
maximum of ten {10) percent of the total score where MBE's are used as follows: .

MBE Participation Level Points
The respondent is certified as a Minority/Woman Business Firm
with Leon County, as defined in the County's M/WBE policy. 10
2
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o The respondent is a joint venture of two or more firms/individuals
with a minimum participation in the joint venture of at least 20% by
certified minority/women business firms/individuals. 8

e The respondent has certified that a minimum of 15.5% of the
ultimate fee will be subcontracted to certified MMWBE Firm(s),
and has identified in the proposal the M/WBE Firm{s} that it

infends to use. 6
B. Equal Opportunity/Affirmative Action Requirements
The contractors and all subcontractors shall agree é;{’ 'commitrng 1 esand -
practices of equal opportunity in employment and fo comply wltggfét'é lett of fe deral,
state, and local laws and regulations prohibiting dis \'gi}minati‘ggﬁﬁbased on racs ‘Faligion,

national region, sex, age, handicap, marital status, &@hgpolitical affiliation or beligt;
For federally funded projects, in addition to the abo
Executive Order 11246, as amended, and to comﬁ]}?%ﬁﬁ;,
contained therein,

In addition to completing the Equal Opports inity
copy of any affirmative action or equq!gggﬁgg
& Sl
10.  Any person submitting a bid or propos ﬁfﬁ responség»f?b tFﬁQ : ust execute the enclosed
Swom Statement Under Section 287.133(3){a), Elorida Statute Public Entity Crimes, including
proper check(s), in the space(s} prévided, and gniclose it wifli the bid/proposal. However, if you have
provided the completed form to the: mittae{ég dress lis;;g’i?ih this invitation and it was received on or
after January 1, 1999, the corg'ligfed form j§ not rtaquiggé ifor the balance of the calendar year.
Bk & o

¥

ggment the Regpandent shall include a
soliélies in effectat the time of submission.

awarded C A iy supplier, subcontractor, or consultant under a contract with
any public, I
amountp ovit ] .01% for CATEGORY TWO for a period of 36 months from the date of
being'placed on t ‘

n original and seven copies of your proposal must be submitted no later than 2:00 PM on Tuesday,
ugust 12, 2003.@!.?@3 proposals may be rejected by the County. The proposals should be
arwarded in a.gealed envelope/package addressed to: '

FP#: BC-08-12-03-56

Purchasing Division

Leon County Board of County Commissioners
2284 Miccosukee Road

Tallahassee, Florida 32308

2. All communications and questions concerning the request for proposal should be directed only to
Keith Roberts, Purchasing Director, at phone: (850) 488-6949; facsimile; (850) 922-4084. This
includes any questions conceming the required submittals, evaluation criteria, proposal schedule,
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and selection process. Only those communications which are in writing from the County may be
considered as a duly authorized expression on the behalf of the Board. Also, only communications
from firms which are in writing and signed will be recognized by the Board as duly authorized
expressions on behalf of proposers.

3. Leon County and the City of Tallahassee reserve the right to reject any or all proposals, to further
negotlate any proposals to waive any |rregular|t|es or lnformallty. to accept or reject anyd

4, Neither Leon County nor the City of Tallahassee will no
in the preparation and production of a response to this
performed prior to the selection of Planning Commlssmrga
submitted in conjunction with the proposals will become fh
deemed appropriate.

sealed proposal.
6. Special Accommodation: Any person reqy ﬁng aspe

Bid/RFP opening because of a dlsablari;gfs ould call: ;he Divig
least fi ve (5) workdays prior to the F:r g i 4h

Wt 3 e
e
§%g%d documents (including electronlc storage medla)

To; Gl %gcrfrds fir n‘énclal records, supporting documents, statistical records, and
e
ny other docfm s

ment {’l& luding electronic storage media) pertinent to this contract for a period
of five (5) yea%gi farmination of the contract, or if an audit has been initiated and audit

'Qé@ﬁ“resolved at the end of five (5) years, the records shall be retained until

findings have n
audit findings or any litigation which may be based on the terms of this

resolution of thi
contract.

Upon cangp etion or termination of the contract and at the request of the City/County, the
gfér will cooperate with the City/County to facilitate the duplication and transfer of any
did records or documents during the required retention period as specified in paragraph 1
ove.

d. To assure that these records shall be subject at all reasonable times to inspection, review, or
audit by Federal, state, or other personnel duly authorized by the City/County.

e Persons duly authorized by the City/County and Federal auditors, pursuant to 45 CFR, Part
92.36(1)(10), shall have full access to and the right to examine any of provider's contract and
related records and documents, regardless of the form in which kept, at all reasonable times for
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as long as records are retained.

f. To include these aforementioned audit and record keeping requirements in all approved
subcontracts and assignments.

8. Monitoring
To permit persons duly authorized by either Laon County or the City of Tal(\assegfﬁf%nspect any
records, papers, documents, facilities, goods, and services of the provid§ ch:aré relevant to this
or County of

i

contract, and interview any clients and employees of the proxiﬁf gkto assg
satisfactory performance of the terms and conditions of thig:¢ g%mct i

Following such evaluation, the City or County will deliver;
and will include written recommendations with regard to} the,
conditions of this contract. The provider will correct all np"ig

County within the specified period of time set forth in the Tecal
correct noted deficiencies may, at the sole and exclusive di

any one or any combination of the following: (1} the proyic el
contract; (2) the withholding of payments to the provider by the

of this contract for cause. )

et}?réncies identified by
ndations. The provider's failure to
‘Of-the City or County, result in
imed in breach or default of this

9. Ethical Business Practices

1

a.  Gratuties, It shall be unethical fof: any persqgf oﬁé“ﬁggg ‘ agree to give any City/County
employee, or for any Citleoun@%mployegﬁB solicit, demand, accept, or agree to accept from
Y ; ,

another person, a gratuity o ffer of effiployment jfi'connection with any decision, approval,

;Jor prepars ion of anxg’:ﬁ%rt of a program requirement or a

nelng the co&ﬁ@t of anﬁyﬁggﬁé“ciﬁcatien or procurement standard,

stigation, aj; %%ﬁ ‘ e%ggggfﬁormlng in any other advisory capacity in any
i 1 ’Bgﬁfgﬁerminaﬂon, claim or controversy, or other
any solicitation or proposal therefor.

for any payment, gratuity, or offer of employment to be made
”";;.ander a contract to the prime contractor or higher tier

The Board and r inission reserve the right to deny award or immediately suspend any
contract resultifi@ { fﬁ’this proposal pending fina! determination of charges of unethical
business pracgi;&s. “At their sole discretion, the Board or City Commission may deny award or
cance! the coritfact if it determines that unethical business practices were involved.

Attorney, the City Attorney and other appropriate Gity/County staff, and will be evaluated on the basis of the
percelved ability of the firm to meet the demands of Leon County in a timely and efficient manner.

Personal interviews may be conducted at the discretion of the Evaluation Committee. A recommendation
shall then be made to the Board of County Commissioners and the City Commission which shall make the
final selection(s).
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e i
Primary & Secondary Attorneys
Firm's Past Experience, Demonstrated Ability and

Understanding of the Requirement
Sufficiency of the Proposal
Firm's Ability to Provide Support to the Agency
Minority Business Enterprise Participation
Location
Volume Of Agency Work

Maximum Points Allowed

Definitions of the criteria are as follows:

Primary & Secondary Attomeys

. Past experience in providing the same type of service rqug
. Demonstrated ability to effectively and accurately comuggiﬁl
. Current workload. Capacity to perform the tasks requlred in a tim

Past expenence of the firm in provud:ng senyics
Ability, capacity, and skill of the firm to pgg Brm the ry
Indapendence of the firm to be performing the rqug%ted
Responses of the client references, v?i?p
Continuing direction and vnsnon

cesion a timely basis.
ffm other clients.

i
ty Business Enter ﬁées Qualified firms may receive up to a maximum of 10 Points for minority
5 partlclpatlongg %ny, as outlined in Section i, paragraph 9 of the RFP.

The proxu:nity of the firm in relation to the requirements of the project. For the purpose of this proposal,
"local business" shall be the location of the permanent business of the primary and secondary aftorneys
assigned to the Agency and:

a) Has had a fixed office or distribution point located in and having a street address within the four
county area of Leon, Wakulla, Gadsden and Jefferson for at least six (6) months immediately prior to
the issuance of the request for competitive bids or request for proposals by the Agency; and

b} Holds any business license required by the four county area of Leon, Wakulla, Gadsden, and

4]

34
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Jefferson (please aitach copies), and

c) Employs at least ane (1) full time employee, or two (2) part time employees whose primary residence
is in the four county area of Leon, Wakulla, Gadsden, and Jefferson, or, if the business has no
employees, the business shall be at least fifty percent (50%) owned by one or more persons whose
primary residence is in the four county area of Leon, Wakulla, Gadsden, and Jefferson.

ﬁﬁ County

Any vendor claiming to be a local business as defined, shall so certify in writin
; requirements of

Purchasing Division. The certification shall provide all necessary information |

the above definition. The Local Vendor Certification Form is enclose s Attac @?@ .Jgae City of
Tallahassee purchasing agent shall have the sole discretion to determine if a venc the definition.of

a "local business.”

gﬁjhe evaluation of Local Preference
E| iﬂﬁwg%gs will not be given.

evaluated in this RFP.
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SWORN STATEMENT UNDER SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This swomn statement is submitted to
_—theCityof Tallahassge

by

[print individual’s name and titls]

for,

[print name of entity submitting sworn statement]

whose business address is:

ﬁﬁ,&.
(If the entity has no FEIN, include the Somal §ecur|ty Ngﬁgber of fii’ ividual signing this sworn
AF a2

)

2. | understand that a "public entity, crlr};zg i ara %ﬁﬁ 287 133(1)(g), Elorida Statutes, means a

and dlrectly related to the transaction of

id or contr ctvor goods or services to be provided to any public entity
ther state or of the United States and involving antitrust, fraud, theft,

3. " as deﬁned in Paragraph 287.133(1)(b), Elorida Statutes, means a
o @é %bliC entity crime, with or without an adjudication of guilt, in any federal or
state trial'co ourt of record reja ng to.charges brought by indictment or information after July 1, 1989, as a result
ofaj jverdlct non-jury trlé}{ eritry of a plea of guilty or nolo contendere
4. 1

n entl i "der the control of any natural person who is active in the management of the
: i éwmo has been conv:cted of a public entity crime. The term "affiliate” includes those

Ice
are active in the management of an aff' liate. The ownershlp by one person of shares
constituting a controlling interest in another person, or a pooling of equipment or income among
persons when not for fair market vaiue under an arm's length agreement, shall be a prima facie
case that one person controls another person. A person who knowingly enters into a joint
venture with a person who has been convicted of a public entity crime in Florida during the
preceding 36 months shall be considered an affiliate.

5. |lunderstand that a "person” as defined in Paragraph 287.133(1)(e), Elorida Statutes, means any natural person

8

D
W
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or entity organized under the laws of any state or of the United States with the legal power to enter into a
binding contract and which bids or applies to bid on contracts for the provision of goods or services let by a
public entity, or which otherwise transacts or applies to transact business with a public entity. The term
"person” includes those officers, directors, executives, partners, shareholders, employees, members, and
agents who are active in management of an entity.

submitting this sworn statement {Indicate which statement applies.]

) . exacutives,
=1 ent of the

____ Neither the entity submitting this sworn statement, nor any.o gts officg)
partners, shareholders, employees, members, or agents w“}u e actnve
entity, nor any affiliate of the entity has been charged wi

crime subsequent to July 1, 1989, !

ctlve in managen';ent of the entity, or
an affiliate of the entlty has been charged Wlth and convi ublic entity crime subsequent to July
1, 1989.

_ The entity submitting this sworn statement, or one, r%)ore of its offige
partners, sharehclders, employees, members;: who are act
an afflliate of the entity has been charged,mi’ m%,%}
1, 1989. However there has been a suhﬁequent proceedir :

State of Florida, Division of Administrative Heangﬁ% and the Eina der entered by the Hearing Officer
determlned that it was not in the pubﬁ% mterestaﬁﬁ place tng ity submlttlng this sworn statement on

e

P,;-i ONE) ABQ}@ 1

: ?F \R YEAR IN WHICH IT IS FILED. IALSO
Tk EﬁPUBLIC ENTITY PRIOR TO ENTERING INTO A

i

(signature)
day of , 20

OR Produced identification

({Type of identification)

NOTARY PUBLIC

Notary Public - State of

My commission expires:
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Printed, typed, or stamped
commissioned name of notary public

Form PUR 7068 (Rev 06/11/92)

10

()
5
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EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT

1. The contractors and all subcontractors shall agree to a commitment to the principles and practices of equal
opportunity in employment and to comply with the letter and spirit of federal, state, and local laws and
regulations prohibiting discrimination based on race, color, religion, national region, sex, a. i-handicap, marital
status, and political affiliation or belief. :

affirmative action or equal opportunity policies in effect at the

Please chack the appropriate response.

sl
N i

The Bidder acknowledges the Leon County EEO)
proposals. In witness, hereof, the Bidder h@ﬂ

visions specified for this request for
___dayof

11

(]
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MINORITY/WOMEN BUSINESS ENTERPRISE
PARTICIPATION PLAN

RESPONDENT
MBE ation Points

_ The respondent is certified as a Minority/Woman Business Firm
with Leon County, as defined in the County's M/WBE policy.

The respondent isa }olnt venture of two or more ﬁrmsl|nd|wdual§

and has identified in the proposal the M!WBE Firrn(s !
intends to use. ‘

M/WBE firms and subcontractors must be certified by the City of Tallahassee t'.u‘%é g il
participation credit. Please provide the following information for each MIWBE Pieds it e minority groups by using the
il itive American (N) and Non

corresponding letters: African Amencan (B), Asian American (Agg" Amaricar

Minority Female (F). You must submit proof of certificatio si.f $8 gt additional sheets as
necessary. >

Name, Address, and Phone i Amount Group

Total Valﬁgﬁ
Total Proj (ﬁg ‘

M/WBE Parti

The vendor acknowledges the Leon County M/WBE policy and the provisions specified for this RFP. If applicable, vendor
certifies that the above list of minority vendors and the respective contract amounts and percentages of the total bid are
accurate.

12

34
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Title: Date__

13
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LOCAL VENDOR CERTIFICATION

The undersigned, as a duly authorized representative of the vendor listed herein, certifies to the best of his/her knowledge
and belief, that the vendor meets the definition of a “Local Business.” For purposes of this section, "local business" shall
mean a business which:
a) Has had a fixed office or distribution point located in and having a street address within Leon County for at {east six (6) months immediately prior to
tha issuance of the request for competitive bids or request for proposals by the County; and
b} Holds any business license required by the County, and, if applicable, the City of Tallahassee (please attach coples); and
¢) Employs at least one (1} full time employee, or two (2) part time employees whose primary residence is in Leon County, or, if the business has no
employees, the business shall be at ieast fifty percent (50%) owned by one or more persons whose primary residence Is in Leon County.
Please complete the following in support of the self-certification and submit copies of your County and City business

licenses. Failure to provide the information requested will result in denial of certification as a local bumness.

Business Name:

Current Local Address:

If the above address has been for less than six months, please provi

Length of time at this address

Number of Employees and hours worked per week by each:

Name and Address of Owner(s) who reside in Leon Coﬁ?ify and whi Percentage of

or more of the business. Attach additional sheets as‘-necessaryyg* Ownership

1.

2.

Signature of Aut%q ‘ Date
g
STATE OF
COUNTY OF
day of 20 .
Al , of .
ifﬂoer or agent, title of pﬁf&r of agent) (Name of corporation acknowledging)

corporation, on behalf of the corporation. Hefshe is personally known to me

as identification.

{type of identification)

Signature of Notary
Return Completed form with Print, Type or Stamp Name of Notary
supporting documents to:
Leon County Purchasing Division Title or Rank

2284 Miccosukee Road
Tallahassee, Florida 32308

Serial Number, If Any

L%

Y



